Updated March 2026

This is an example of a Clerk of Session report, which can be adapted to best fit the needs of the congregation. Please reach out to Interim Stated Clerk, Jenny Edlin (jenny@midkentuckypresbytery.org), if you have any questions. 

[bookmark: _nt6t263bdsap]Clerk of Session Report Template 

Congregation: ______________________________
Clerk of Session: __________________________
Pastor / Moderator: ________________________
Reporting Year: ____________________________

[bookmark: _o9ur1hwwr9ja]1. Membership
· Active Members (start of year): ______

· Received During the Year:
· Profession or Reaffirmation of Faith: ______
· Transfer from another church: ______

· Removed During the Year:
· Transfer to another church: ______
· Deaths: ______
· Other removals: ______

· Active Members (end of year): ______

[bookmark: _wtsx2zm6zu87]2. Sacraments
· Baptisms: ______
· Celebrations of the Lord’s Supper: ______

[bookmark: _8adp333alvju]3. Session Life
· Number of Session Meetings this year: ______
· Number of Ruling Elders serving: ______
· Major ministry highlights or significant actions of the session:

[bookmark: _4k0hvfgwcrnr]4. Congregational Meetings
· Annual Meeting Date: __________________
· Special Congregational Meetings (if any):

[bookmark: _ccepvamhvdfp]5. Records
The following records are maintained by the session:
· ☐ Session minutes
· ☐ Membership roll
· ☐ Baptism register
· ☐ Marriage register (if applicable)

· Minutes are ready for presbytery review:
· ☐ Yes ☐ No

[bookmark: _iu5j05t3ghaq]6. Certification
I certify that this information reflects the official records of the session.
Clerk of Session Signature: __________________
Date: __________________

