Guidelines for your Ordination and/or Installation Service



Presbytery of Mid-Kentucky

Ordination to the Office of Minister of the Word and Sacrament 

as a pastor, co-pastor, associate pastor, designated pastor, or for other some validated service position is a service of the Presbytery of Mid-Kentucky. When the congregation, presbytery, and the minister of the Word and Sacrament (or candidate) have all concurred in a call to a permanent or designated pastoral position, the presbytery shall complete the call process by organizing and conducting an installation service These guidelines are provided to help you plan for your ordination and/or installation service.

1.
Moderator of Mid-Kentucky Presbytery  

The Standing Rules of our Presbytery call for the Moderator of Presbytery, or his or her designee, to officiate and chair all Presbytery Commissions for Ordination and Installation.  The Moderator will usually bring greetings to the church or agency and will ask the constitutional questions to the person being ordained and/or installed.  Please check personally with the Moderator to coordinate the availability of any dates early in your planning process.  

2.
Ordination / Installation Commission
The Presbytery usually authorizes a Commission to ordain and install.  Per the Book of Order (G-3.0109b(2)), a Commission for this purpose shall consist of five members of this Presbytery, with as equal number of ministers and elders as possible (that is, the fifth person can be either elder or minister), with not more than one of the elders from any one church (that is, no two elders from the same church). Principles of equity and inclusion found in the Book of Order (F-1.0403 and G-3.0102) shall also be reflected in the membership of the commission. 

Other participants you may wish to invite can be enrolled as corresponding members of the commission, particularly if they are members of other Presbyteries or elders from other churches outside our bounds.  The Presbytery does encourage you to invite someone from the larger ecumenical community to participate in the service.  The actual names of the Commission can be approved by the Presbytery, or the COM, or be appointed by the Moderator, depending on Presbytery action.  You are asked to invite persons to serve on this commission, working closely with the Moderator of Presbytery.  Usually, the Commission meets one half hour before the Ordination / Installation service begins.  

3.
The Worship Service (W-4.04)

This is a joint service of the Presbytery and the local church or agency; therefore, this information should be noted in the worship bulletin.  Copies of recent Ordination / Installation services are kept on file in the Presbytery office; call or stop by to look at these services to help your planning.  The Book of Common Worship (2018) is a resource to help with service planning.  

Ordinarily as the person being ordained and/or installed, you do not play a leadership role in the actual worship service.  You are being ordained / installed by the Presbytery, into the work to which you have been called.  Your role is to plan the service and help the commission members in their leadership roles.  During the service itself you would usually sit in a pew toward the front of the church, and then toward the end of the service come forward or be escorted forward by an elder from the church or on the commission.  You may wish to make a brief statement, and then give the benediction at the conclusion of the service (W-4.0503).   

The typical length of Ordination and Installation service is about one to one-and-one-half hours.  You are encouraged to bear this in mind if you plan to have the celebration of the Lord’s Supper as part of the service.  This will of course add to the length of the service. As always, requests for the celebration of The Lord’s Supper need to be approved by the Session of the church or by the Presbytery.  

An offering is always to be taken during Ordination and/or Installation services in Mid-Kentucky Presbytery.  The offering collected goes entirely to the Candidate’s Scholarship Fund for other candidates of Presbytery who are enrolled in seminary and completing their education and ordination requirements.  Please make sure this information is noted in the announcement section of the worship bulletin.  A check from the church should be sent to the Presbytery office, appropriately identified.  

Typically an invitation to the Ordination / Installation Service is mailed or e-mailed to all churches, and if you wish, all minister members of the Presbytery.  Please call the Presbytery Office (502-561-8300) if you would like a set of mailing labels or if you want the office to e-mail out the invitation.  

These Guidelines contain a table to assist you in planning the worship service.  Please remember that you are responsible for coordinating the leadership for all parts of the worship service.  

If you have any questions about planning this service or other matters regarding Ordination and Installation, please talk with the COM liaison to your church, the Stated Clerk of Presbytery, the Presbytery Moderator or the General Presbyter.  Thank you. 


Jerry Van Marter

Stated Clerk, Presbytery of Mid-Kentucky

502-565-6757

jerry@midkentuckypresbytery.org
	Worship Liturgy
	Leader  - Commission Member

	Welcome and Announcements


	(usually a local elder) 



	Call to Worship, Call to Confession, Prayer of Confession, Words of Forgiveness, the Peace


	

	Prayer for Illumination and 

First Scripture Lesson / Psalm 


	

	Second Scripture Lesson 


	

	Sermon 


	

	Statement on Ordination / Installation /  Questions to Candidate


	(Presbytery Moderator or designee)



	Installation Questions to Congregation


	(Commission elder from your church) 



	Prayer of Ordination / Installation  / Declaration of Ordination & Installation 
	(Presbytery Moderator or designee)



	Welcome


	(usually a minister member of commission)

	Charge to the New Pastor


	

	Charge to the Congregation (if Installation service) 


	

	Presentation of Symbols of Ministry


	(usually an elder) 

	Invitation to the Lord’s Table (if celebrating)


	

	Call for Offering 


	

	Great Prayer of Thanksgiving /  or Prayer of Thanksgiving


	

	Charge and Benediction


	Newly Ordained Minister / Installed Pastor – You 
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